
Saint Ronan’s School 

 

 

 

Information for Job Applicants 

Head of Boarding  

Weekly (4 nights)/ Flexi Boarding  - Co-educational 

Post required from September 2022 

 
  



Appointment of Head of Boarding  

Recruitment timeline 

 
Provisional Timetable- May be subject to change 

 

  

From  10th January  Advertise– closing date 28th January  

  

From  31st January  First round interviews  

  

From 7th February  Second and final round interviews.  

  

By end 18th February   Head of Boarding appointed 

  

Sept   2022 Position commences 

  



Introduction 

This is the most traditional and best-loved prep in this pocket of Kent, rock-solid 
in quality and totally flash-free. With its marvellous family feel, it concentrates 

on the things that really matter.  We love the eccentr icity, the spontaneity and the 
history of Saint Ronan’s. Bursting with character and joie de vivre, it encourages 

a can-do attitude that helps children thrive.  

Talk Ed Top 200 Schools Sept 2021 

‘This place fizzes with warmth and authenticity ’ 

Good Schools Guide 2021 

Background 

Saint Ronan’s School is an award winning Prep School set in 250 acres of outstanding 
natural beauty.  

The School is a Co educational, weekly and flexi boarding School from 3 to 13 years and 
currently has 450 pupils.  

Boarding is offered from one to four nights to children from Year 4 to Year 8 and 
accommodation is available in a three bedroomed flat within the Main Mansion. There is no 
boarding at the weekends. The role is well supported by a Boarding Matron as well as 
several non residential Duty Staff.  

Boarding numbers are strong and around half the children will experience boarding. The 
strength of the boarding community and the impact it has on the rest of the Prep School is 
profound and the Houseparent plays a pivotal and defining part in that success.  

We are looking for an ambitious, experienced and well qualified candidate.  A “can do” 
attitude is essential, as is a passion for pastoral care and a commitment to the ethos of 
modern boarding. The successful candidate will be required to teach in the Prep School.  



Candidate Brief: Appointment of Head of Boarding  

 
SAFEGUARDING AND WELFARE 

Saint Ronan’s School is committed to ensuring the best possible environment for the children 
and young people in its care. Safeguarding and promoting the welfare of children and 
young people is our highest priority and we aim to recruit staff that share and understand 
our commitment. 

Saint Ronan’s School is an equal opportunities employer. 

The role 

Pastoral : 

• To oversee the personal development of children whilst in boarding and ensuring 
they are nurtured, happy and thriving in a caring and homely environment 

• To represent the perspective of boarding to the wider school 

• To provide outstanding levels of communication with parents and the Common 
room over boarders’ wellbeing and progress 

• To promote and maintain the highest standards of behaviour amongst the 
children.  

• During the week to live in the on-site accommodation provided for the effective 
fulfilment of boarding duties. There will additionally be the expectation of offering 
Friday night boarding for two nights in the academic year  

• To keep up to date records, as required, of pupils ‘progress, welfare, health, 
emotional needs  

 

 

Management and Administration 

 

• To provide effective management and dynamic leadership for all staff associated 
with Boarding 
 

• To ensure the National Minimum Standards for Boarding and regulatory 
requirements, including the relevant Health and Safety requirements, are adhered 
to. 
 

 

• To ensure that the Boarding House is run in accordance with School Policy.  
 



• To manage a Boarding Matron and to ensure that all domestic, medical, and 
logistical arrangements are in place. 
 

• To provide the House Staff with guidance and a clear statement of their roles and 
responsibilities; to provide for a regular review of their performance and to induct 
new staff into their boarding roles. 
 

• To chair termly meetings with the boarding staff team.  
 

• To manage boarding Prefects to ensure that they understand their roles and carry 
them out responsibly and with sensitivity.  
 

• To manage the annual boarding budget and to maintain proper accounts and 
realistic budgets and development plans.  
 

• To liaise with the catering staff regarding boarders food.  
 

• To undertake professional development training as and when required, including 
(but not limited to) safeguarding, first aid and the administration of medicines. 
 

• To ensure that the House is ready at the start of each new term, left in good order 
over the holidays.  
 

• To attend staff meetings and to liaise with the Pastoral and Academic teams , as 
well as the Senior Management Team, to ensure consistency of practice.  

 

Marketing and recruitment 

 

• To work with our admissions team to promote boarding to current and 
prospective families, including effective and appropriate use of social media and 
contributing articles for the termly newsletter as required.  
 

• To engage enthusiastically with boarding promotion events and taster days.  
 

• To perform any other key tasks the Headmaster might reasonably assign.  

 

 

Teaching / Non teaching  

 

• The candidate will be required to teach from Y4 to Y8 according to their subject 
specialism.  

• A good honours degree will be needed 

• A proven record as a teacher with strong and appropriate qualifications 

• Any experience in teaching games is always helpful.  

• A full involvement in the extra-curricular life of the school is expected.  

 



Line manager:   The Headmaster 

  



Person Specification 

Saint Ronan’s is committed to finding the very highest calibre of candidate  for this 

important post.  

It is anticipated that the successful candidate will have experience in a boarding 

environment and will demonstration evidence of the following: 

 

Personal Qualities and management skills 

• A passion for boarding  

• An understanding of the demands of boarding 

• The vision, drive and enthusiasm to nurture and sustain a boarding house 

community 

• The confidence, warmth, honesty and integrity to deal effectively with pupils, 

parents and colleagues 

• Empathy, emotional intelligence and adaptability.  

• The ability to set an appropriate example to all associated with the life of the 

house 

• Effective administrative skills to organise a busy boarding house 

• Conscientious, enthusiastic and the ability to sustain long hours during term time. 

• The ability and creativity to entertain and occupy children during the evening. 

• The ability to work independently and collaboratively 

• A positive attitude towards personal development 

• A ‘can do’ attitude when faced with challenges.  

 

Salary and Accommodation 

The school has its own salary scale. 

The appointment will be placed on a teaching scale and the salary will reflect experience. 

There will be a Houseparent’s Allowance  

The Houseparent’s Flat is found within the Main mansion. It is a comfortable three 

bedroomed apartment. It does not include a private garden but the school is fortunate to 

sit within a large estate with extensive grounds.  

The accommodate comes with all amenities paid for and all meals provide during term 

time.   



 

The Application Process: 

 

Please complete the Saint Ronan’s School Application Form together with a covering 

letter. Ideally please e mail your documents to emmatv@saintronans.co.uk by the closing 

date and time.  

Alternatively, send a printed copy addressed to Emma Trelawny-Vernon and posted to : 

Saint Ronan’s School 

Water Lane 

Hawkhurst 

Kent 

TN18 5DJ 

 

Please ensure you read the Safer Recruitment Policy which is forms part of this 

application.   

 

 

  

mailto:emmatv@saintronans.co.uk


 

 

 

 

 


